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DS-2032 STATEMENT OF REGISTRATION INSTRUCTIONS
General Notes:
A.         A signed copy of the DS-2032 must be included at the time of submission.
B.         Company entities owned or otherwise controlled (e.g., subsidiaries and affiliates) may not register separately.
C.         Only electronic payment will be accepted for registration fees.
D.         Organizational chart must be attached and show all layers of the organization through the ultimate parent (U.S. or Foreign) identified in block 11.  In addition, the organizational chart should include the subsidiaries and affiliates identified in blocks 9 and 10.
         Note: If your registration does not include any subsidiaries or affiliates identified in blocks 9 or 10 or ultimate parent identified in block 11 then organization chart is not required.
E.         Changes in certain information contained in this application must be reported promptly in accordance with 22 CFR 122.4 and 22 CFR 129.8.
F.         All relevant documentation must be provided with the DS-2032 form at the time of submission.
G.         For assistance in completing this form, contact the DDTC Response Team at 202-663-1282 or by email at DDTCResponseTeam@state.gov.
Block 1:
o         Select whether you are a U.S. Person as defined in ITAR Part 22 CFR 120.15
          Note: Registrant must be a  U.S. person in order for registration to include Manufacturer/Exporter and Broker .
Block 2:
o         Select all registration type(s) applicable for registrant. 
Block 3:
o         Select new or renewal as appropriate. 
o         If Renewal, enter your DDTC registration code(s) (e.g., M11111 and/or K-1111) as applicable.
Block 4:
o         Complete all applicable fields.  
o         A post office box address should only be provided if the physical street address cannot accept mail deliveries. 
o         Foreign (Non-U.S) registrants must include country and city code when providing telephone and fax numbers. 
o         If applicable, U.S. Ultimate Parent or highest U.S. Intermediary Parent involved in ITAR business must be registrant in block 4. 
o         If applicable, U.S. Affiliates with no U.S. Parent must attach a Foreign Parent designation of which U.S. Company is to be the registrant and thus exercises control over the consolidated registration of affiliates.
Block 5:  
o         Only electronic payment will be accepted for registration fees.  See detailed instructions at www.pmddtc.state.gov/registration.
o         Electronic payment must be in U.S. currency, payable through a U.S. financial institution.  Cash, checks, foreign currency or money orders will not be accepted.
o         Lapsed:
·         The intended registrant must pay back fees for the time period (months/years) when the intended registrant was engaged in the business of manufacturing, exporting or brokering defense articles or defense services, during lapsed period.
·         Additional information on lapsed fees and calculating lapsed fees are available at http://pmddtc.state.gov/registration/lr.html.
·         Attach a copy of your lapsed fee calculation with the registration submission. 
o         Non-Profit Fee:
·         Registrants who are wholly exempt from income taxation pursuant to 26 U.S.C. 501(c)(3) must attach proof of such status (i.e., IRS certification form) in order for fee to be reduced to the first tier registration fee. 
·         The IRS certification must apply to all entities/subsidiaries/affiliates listed in the registration submission.
o         Payment Information:
·         Effective Date of Electronic Payment, enter the date in which the payment is scheduled to be received by the U.S. Government. If necessary, contact your financial institution for assistance in obtaining the effective payment date. 
·         Attach a copy of the electronic payment confirmation from your financial institution to assist in locating your payment. 
·         Verify your financial institution included the Trace Number or Input Messaging Accountability Data (IMAD) Number in the electronic confirmation to further assist DDTC in finding your payment.  
Block 6:
o         Select organization type as appropriate.
o         If organization type “Other” is selected, attach explanation. 
o         New and renewal registrants must attach documentation issued or endorsed by the government authority enabling registrant to engage in business in the U.S. (e.g., articles of incorporation, articles of organization or partnership agreement) or in a foreign country. Note: If in foreign language must include English translation
o         Note:  The legal name provided in the documentation must be used in block 4 by the registrant. 
Block 7:
o         Do not provide the requested information in an attachment. 
o         Complete all required fields.
o         If foreign citizenship is listed, but the senior officer, director or owner holds U.S. Permanent residency, provide a copy of the U.S. Government issued permanent resident card. 
Block 8:
o         Select at least one USML category. 
o         Only select Category XXI, Articles, Technical Data, and Defense Services Not Otherwise Enumerated, if you have a Commodity Jurisdiction (CJ) issued by DDTC indicating the item is covered under Category XXI.  
Block 9:
o         Do not provide the requested information in an attachment. 
o         If no U.S. Subsidiaries/Affiliates, check the “None” check box.  
o         Check blocks indicating applicable defense activities (i.e. Manufacturer, Exporter and/or Broker). 
o         Provide only U.S. subsidiaries/affiliates, owned or otherwise controlled by the registrant that are engaged in manufacturing, exporting or brokering defense articles or defense services. 
o         Note:  If registrant is only a broker then only list those U.S. subsidiaries/affiliates that are brokers. 
Block 10:
o         Do not provide the requested information in an attachment. 
o         If no Foreign Subsidiaries/Affiliates, check the “None” check box.  
o         Check blocks indicating applicable defense activities (i.e. Manufacturer, Exporter and/or Broker).
o         Provide only foreign (i.e., Non-U.S.) subsidiaries/affiliates owned or otherwise controlled by the registrant that are engaged in manufacturing, exporting or brokering defense articles or defense services. 
o         Note: If registrant is only a broker then can only list those foreign subsidiaries/affiliates that are brokers. 
Block 11:
o         Do not provide the requested information in an attachment. 
o         If there no U.S. or Foreign Intermediary Parents through and including Ultimate Parent, select the “None” check box.  
o         If applicable, the U.S. Ultimate Parent or highest ITAR Involved U.S. Intermediary Parent must be the registrant in block 4.  
Block 12: 
o         Answer statement of registration certification questions and provide any information as required.
o         In compliance with 22 CFR 122:
·         If you have been indicted/charged convicted and/or ineligible to contract or receive a license then inlclude explanation in the required text field and attach indicted/charged/convicted document details or DDTC Reinstatement Letter or copy of U.S. Government Agency Ineligibility Notice, as applicable.
o         In accordance with 22 CFR 122.2(b)(2) and 22 CFR 129.8(c)(2):
·         If yes, include the identities of the foreign person(s) who ultimately own or control the registrant and information on the percentage of foreign ownership (e.g., John Smith UK citizen owns 50% and XYZ Company organized in the Bahamas owns 50%) in the required text field.
·         Note:  Pay attention to foreign persons or their representations referenced in 22 CFR 126.1.
·         If U.S. Registrant answers yes, attach foreign owned or controlled explanation on how U.S. Registrant ensures that foreign persons will not have access to defense articles without written authorization from DDTC, as required by 22 CFR Part 123, if applicable.
o         Brokering Activity: (Only applicable to Broker renewals)
·         Select Yes if you have brokering activity (successful/unsuccessful) to report and attach Broker report that covers each broker listed in the registration with details specified in 22 CFR 129.10.
·         Select No if you have no brokering activity.  This will satisfy your no activity broker report obligations.
o         Additional Support Documentation:
·         Check the applicable blocks to indicate you are submitting the associated support documentation with your registration submission.
·         Note:  Each supporting document must be scanned as a separate file. 
o         Third Party Point of Contact:
·         By completing this section you authorize DDTC to contact this person if we have questions regarding your submission and allow DDTC to email registration or related information to this person as applicable.
o         Electronic Confirmation and Correspondence:
·         Enter the email address of the person you desire ALL registration related correspondence  (including the registration complete letter and registration renewal reminder) to be sent to (e.g. empowered official or other person responsible for registration and compliance). 
o         Senior Officer Details and Signature: 
 ·         Enter the email address of Senior Officer.
·         A Senior Officer empowered by the Registrant (e.g., chief executive officer, president, comptroller, treasure, general counsel) must sign the form and be a U.S. person unless registering as a foreign broker.
Privacy Act Statement
AUTHORITIES:  U.S. Department of State's authorities to register persons engaged in the business of manufacturing, exporting or importing any defense article or defense service are 22 U.S.C. 2778(b)(1)(A)(i), 22 CFR Part 122, and Executive Order 13637.  The authorities to register brokers are 22 U.S.C. 2778(b)(1)(A)(ii)(I), 22 CFR 129.3, and Executive Order 13637.  The authority to solicit Social Security numbers is Executive Order 9397.
PURPOSE:  The purpose of registration is to provide the U.S. Government with necessary information on individuals and entities engaged in certain manufacturing, exporting and brokering activities.
ROUTINE USES:  The information solicited on this form is made available to appropriate agencies for law enforcement or pursuant to a court order.  It may also be used to send required reports to Congress about certain defense transactions.
SOCIAL SECURITY NUMBER:  Disclosure of the Social Security number(s) is voluntary and for the purpose of facilitating coordination with the Department of Homeland Security to review the registration statement for law enforcement concerns in accordance with 22 U.S.C. 2778(b)(1)(B).  Refusal to provide requested Social Security number, by itself, will not result in registration being denied, but may result in delays in U.S. Government action on the registration request.
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